Office of the Registrar

How do | add emergency contact information?

1. Log into Pirate Port using your Pirate ID and Passphrase.

2. Click the My Information card in Pirate Port.

My Information

Manage personal information including direct
deposit, update address/phone, preferred name,
personal pronoun, and gender identity.

RECENT
3. Click on Personal Information.
/“EC[J % (& PeeDeePirate
My Profile
My Profile

ig| Hello PeeDee Pirate,
View, edit and update your general information records.

—@  Personal Information T Direct Deposit
‘ View and update your biographical and View your direct deposit allocation(s).
demographic information. =

4. Under the Emergency Contact section, click Add New.

Emergency Contact (¥) Add New

@ There are no emergency contacts available for you to view.

5. Add emergency contact information.

Add Emergency Contact X
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Phone Number

Area Code Phone Number Extension

6. Click Add to save.
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