Office of the Registrar

How do | view an advisee’s Academic Transcript?

1. Log into Pirate Port using your Pirate ID and Passphrase.

2. Click the Faculty & Advisor Self Service card in Pirate Port.

Faculty & Advisor Self Service

Manage common tasks for faculty and
advisors. View advisee list and student
information, enter final grades, process
change of grades and view course rosters.

RECENT

3. Click on Advisee Search on the dashboard to search for an advisee.

Faculty and Advisor Self Service

Hello Novine Kros,
This is the entry page for Banner Faculty and Advisors. You can navigate to the below pages depending on your role at the University.

* Advisee Search

* Course Rosters
* Faculty Grade Entry
* Schedule Planner Advisor Mode

4. Click View Profile

View Profile View My Advisee Listing

5. Click on the Academic Transcript link.
Additional Links
Degree Works

Academic Transcript

Registration and Planning

Student Schedule

Apply to Graduate
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6. Select the Transcript Level.

Student « Academic Transcript

Academic Transcript

Transcript Level Transcript Type

Select v Select v

7. Select the Transcript Type.

Student « Academic Transcript

Academic Transcript

Transcript Level Transcript Type

Select v Select v

8. Unofficial Student Academic Transcript will appear on the screen. Transfer courses are listed on the top of
the Transcript. Institutional Courses are listed next, in order of academic terms enrolled. Transcript Totals
and Courses in Progress are found at the bottom of the Transcript. Use the tabs to easily navigate the

transcript.

Student « Academic Transcript

Academic Transcript

Transcript Level Transcript Type
Graduate v Advising v
Student Information Degrees Awarded Institution Credit Transcript Totals

(@@ This is notan official transcript. Courses which are in progress may also be included on this transcript.

Student Information

9. Toreturn to the Faculty and Advisor Dashboard, click the Faculty Services Dashboard tab in the browser.
File Edit View History Bookmarks Tools Help

MyWeb Page X & Faculty Services Dashboard X @ Advisee Listing

© & https://bantst-ssb.ecu.edu/StudentSelfService/ssb/ad 110% ses 1
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When you exit out of Faculty and Advisor Self Service, always use Sign Out at the top of the page, and then
exit out of the web browser.

L & Novine Kros

Advising - Advisee Search - Advisee Listing

Advisee Listing

o3 & Novine Kros

Advising « Advisee Search - Advisee Listing I Sign Out |
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