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Office of the Registrar

How to Modify a Plan Created by Others

1. Log into Pirate Port.

2. Click on the Registration & Planning Card.

Registration & Planning
Register, browse classes, look up course

information, registration status, schedule
planner, and registration history.

RECENT

3. Click on the Plan Ahead link.

What would you like to do?

Prepare for Registration Add or Drop Classes

r. View registration status, update student term data, and complete pre- __ Search and register for your classes. You can also view and manage
registration requirements . your schedule
Plan Ahead Browse Class Sections
:\ Give yourself a head start by building plans. When you're ready to Looking for classes? In this section you can browse classes you find
= register, you'll be able to load these plans. S4  interesting.

View your past schedules and your ungraded classes. Look up basic course information like subject, course and description.

Ii Withdrawal Information
g ‘Withdrawal Information of a student.
4. Select Registration Term fromthe Terms Open for Planning pull-down menu.

View Schedule Details I ! Browse Course Offerings

Student Registration Select a Term
ning
| selecta lerm v I Terms Open for Planning
T Select a term. a
Q

Spring 2022
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5. Search for your student by entering the banner ID or Name

Terms Open for Planning
Fall 2022

Search
All Students v| by ®@ID O Name

Select a student.. v

Continue

6. Click the Continue button.

7. Click the Create a New Plan button.

Plans you have created for this term: 0
Term: Fall 2022

You are allowed a maximum of 5 plans for this term.

E3 Create a New Plan

[ Plan: Test  Created by: (Student)  Preferred Approve This Plan
Title Details Hours CRN Schedule Typi Instructer Grade Mode MNote  Instructional Methods
College Algebra MATH 1085, 3 80002 Lecture Standard Le.. Face to Face
Managerial Accounting ACCT 2521, 3 80003 Lecture Standard Le. . Face to Face
Writing about the Disci...  ENGL 2201, 3 80020 Lecture Standard Le. . Internet or World Wide Web

Total Planned Hours: 9

Number of Degree Works Plans: 1
Plan: |. Seven - Psychology w/Sports Studies Minor Created by: Goodhart, Mike:

7. Click the Created by Others tab.

Student Registration Select a Term Select A Plan Plan Ahead

Plan Ahead
W Degree Works Plans

8. Modifythe plan created by the student or another advisor.
I.  Click the Add buttonto add classes that are acceptable to the new plan.

Find Classes Created by Others Degree Works Plans
Number of Plans not created by me: 1
Term: Fall 2022
v B Plan: Test Created by: ¢ Student) (Preferred
y: ( ) ( ) | (g scam
Title Details Hours  CRN  Schedule Type Instructor GradeMode  Note Instructional Methods Course Sections _Add Course .
College Algebra MATH 1065, 1 3 80002 04 s Face to Face Q View Sectiq Add
Managerial Accounting ~~ ACCT2521,2 3 80003 04 s Face to Face Q View Sectior (3 Add
Writing about the Disci...  ENGL2201,3 3 80020 04 s Internet or World Wide Web Q View Sectiol Add
< >
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II.  Click the View Sections button to change a section on the plan if the section is not
acceptable.

Find Classes Created by Others Degree Works Plans
Number of Plans not created by me: 1
Term: Fall 2022
~ B Plan: Test Created by: ¢ Student) (Preferred
y: ( ) ( ) | (g s
Tile Details Hours  CRN  Schedule Type Instructor GradeMode  Note Instructional Methods Course Sections Add Course -
College Algebra MATH 10651 3 80002 04 s Face to Face Q View Sectiol Add
Managerial Accounting ~~ ACCT2521,2 3 80003 04 s Face to Face Q View Sectior |3 Add
Writing about the Disci...  ENGL2201,3 3 80020 04 s Internet or World Wide Web Q View Sectiol Add
< >

[Il.  Toexclude a class, simply do not add to the new plan

9. Click Save Plan button.

£2 Schedule Details [ Fall 2022Untitled Plan + )
~
Class Schedule for Fall 2022 Tile Details Hour CRN Schedule Typi Note Status Action
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday b
6am | Managerial Accounting ACCT252.. 3 80004  Lecture + Pending Add |+ It
Zam Writing about the Di...  ENGL220.. 3 80020  Lecture +) Pending Add |+ [
»
. College Algebra MATH106.. 3 80002  Lecture Lo Pending Ada |+ Fv
am
Total Planned Hours: 0
Panels v Save Plan

11.To add additional course not already on the plan created by the student or another advisor, click
the Search Again button.

Student Registration Select a Term Select A Plan Plan Ahead ‘ @ Save Successful

Plan Ahead New Search  Student 3

Search Results — 2 Classes _
Retapiogia Term: Fall 2022 Subject and Course Number: ACCT2521 _

BUSINEDS LURE

~
FUNDING MATRIX CLASS 2
Managerial Accounting ~ ACCT 2621 002 3 80004 SIMITW[TIF[S] - Type: Regularins e/ 9off0seat . pqeec oo Internet or World Wide Web Add
V| PerP: Records: 2
Page 1of 1 | [10 er Page ecords 2

12.Use the Find Classes search to add additional classes to the plan.

Createdby Others_ Degree Works Plans
~
Enter Your Search Criteria
Term: Fall 2022
Subject
Course Number |
Keyword |
Level v
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13.Save the plan.

Search Results — 1 Classes

CasogSearhean Term: Fall 2022 Subject and Course Number: OMGT3123 Operations Management

Title ®  Subjéct CourSe Section Hours CRN®  Instructor Meeting Times Campus Status Attribute
FUNDING MATRIX CLASS 3
Operations and Su - Type:
Operations and Suppl...  OM.. 3123 001 3 80005 SMT\WIT/F[S| -Type:Regularins Mai  Boff0seat ocnccq o o0
Page 1of 1 10 v | Per Page

Delivery

Face to Face

Add

Records: 1 v

Schede Delais £ Updated Plan +)
[Class Schedule for Fall 2022 L Tie Details Hour CRN Schedule Typ: Note Status Action
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday
6am 2 IDperauons andSup.. OMGT312.. 3 80005 Leciure + Pending Add
7am | College Algebra MATH1065.. 3 80002 Lecture + Planned None | +
8am Total Planned Hours: 9
Panels ~

14.Return to the Select a Plan page by clicking the Select A Plan link.

Student « Registration Select a Term Plan Ahead

Plan Ahead

15. Click Approve This Plan.

[ Plan: Updated Plan | Created by: Vuul Approve This Plan I

Title: Details Hours CRN  Schedule Typ Instructor GradeMode ~ Note Instructional Methods

College Algebra MATH 1065 3 800. Lecture Standard L. Face to Face

Delete

Edit

B Plan: Updated Plan ~ Created by: You (Approved - Kros,_Novine Michelle - Advisor) Remove Approval
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