Office of the Registrar

How to Register for Classes

1. Loginto Pirate Port.

2. Click on the Registration & Planning Card.

Registration & Planning
Register, browse classes, look up course

information, registration status, schedule
planner, and registration history.

RECENT

3. Click on the Add or Drop Classes link.

What would you like to do?

Prepare for Registration
View registration status, update student term data, and complete pre-
registration requirements

Add or Drop Classes

your schedule.

Search and register for your classes. You can also view and manage

Plan Ahead
Give yourself a head start by building plans. When you're ready to
register, you'll be able to load these plans.

View Schedule Details
View your past schedules and your ungraded classes.

Withdrawal Information
Withdrawal Information of a student.

Browse Class Sections
Looking for classes? In this section you can browse classes you find
interesting.

Browse Course Offerings
Lock up basic course information like subject, course and description.

4. Select Registration Term from the Terms Open for Registration pull down menu.

@®ECU

Student - Registration « Selecta Term

Select a Term
Student

Registration

Select a Term

Terms Open for Registration Select a Term

Select a term wl

Continue
l S—— | Terms Open for Registration

Select a term

Spring 2022

Q

Office of the Registrar &

East Carolina University

¢  Revised 1/2/22



Undergraduate Students: Enter your Registration PIN and click the Continue button. Please
contact your advisor for your Registration PIN.
Graduate Students: Click the Continue button.

Student Registration Select a Term

Select a Term

Terms Open for Regisiration
Spring 2022

Registration PIN®

Continue

If it is not your scheduled time to register you will get the error message “Time tickets prevent
registration at this time”. Your scheduled time to register depends on your total earned hours.
Total earned hours can be viewed in Prepare for Registration, your student profile or on your
Degree Works audit. Review the registration schedule located at
https://registrar.ecu.edu/registration-schedule/ to determine your time for registration.

Student Registration Selecta Term © Time tickets prevent registration at this time.

Select a Term

The default window for adding a class (when no classes have been added) is the Find Classes
window.

@ECU

Student . Registration - SelectaTerm « Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Enter Your Search Criteria
Term: Spring 2022

Subject

Course Number |

Keyword |

Level
Aftribute

Schedule Type

Search Clear + Advanced Search

X
Display or hide additional registration information using Ctrl + Alt + V. Use Ctrl + Alt + C to reset all parlels.{f

Panels ~
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https://registrar.ecu.edu/registration-schedule/

7. Use Find Classes tab or Enter CRNs tab to add a class to your registration summary.

Student - Registration « SelectaTerm - Register for Classes
Register for Classes
Enter CRNs Schedule and Options
~
Career Withdrawals
‘Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16
Enter Your Search Criteria
Term: Spring 2022
Subject
GCourse Number |
Keyword | v

a. Find Classes tab:
i. Enter search criteria in the Basic or Advanced Search and click Search.

Register for Classes

Find Classes Enter CRNs Schedule and Options

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Enter Your Search Criteria
Term: Spring 2022

S oo

Course Number |

Keyword |

RS % Undergraduate
[Nl x Science Requirement
Instructional Methods

Search Clear » Advanced Search

. Click Add to add a class.

Register for Classes

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Search Results — 109 Classes
Term: Spring 2022 Subject: Biology, Chemistry  LevelLevel: Undergraduate  AttributeAttribute: Science Requirement  Instructional Methodsinstructional Methods: Face to Face

Tile SubjectDeSer Gourde | Sectén Hows  CRNS  Tem®  nstructor Veeting Times. Campus Status Attibute Linked Sectons
eneral Bickagy Boogy 1050 001 3 30002 Spri. BumelAmef (. [slultlw Tlr|s] -Type:Reguarinsin Mai. 24zorzaz . Stence Reauirement

General Bolegy Biokogy 1050 002 3 30003 Spri.. BumnelAmeE (. [s/ulTlw 7[rs] - Type:Reguarinsin Mai. ~2520f252.  ScienceReauirement Add
OSMION  noy 0 w0 0 ooo0s e hewsCousgmn. (SHITWITIFTS) -ypeRequarinstn nar.  qsporssg  SHee Reauremen -

Science Requrement
Genera Boiogy Labor ' : .
g Boogy 1051 001 1 30008 Spr SR 75 200 PM-0SS0PM Nai..  ABOTABSE.  Coerie Loy equrement A

Science Requirement

Booy 01 oz 1 0009 Spn ST TIr s 0200 PN -0SSOPN Nl 480TdBSe. g Add

General Biology Labor.
Lab
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b. Enter CRNs tab:
i. Enter a CRN in the CRN field.

Register for Classes

Find Classes  [JRENGEGOI  Schedule and Options

Career Withdrawals
Withdrawal Credits Used : 0
hdrawal Credits Remainin

9: 16

Enter Course Reference Numbers (CRNs) to Register
Term: $pring 2022

o 22082 Financil lanagement FINA 3724, 001

+Add Anotner c ([ESEROEIEEET

ii. Add additional CRNs.
iii. Click Add to Summary button.

Register for Classes
Career Withdrawals
harawal Credits Used : 0
Withdrawal Credits Remaining : 16
Enter Course Reference Numbers (CRNs) to Register
Term: Spring 2022
o (32082 Financia anagementFINA 3724

o

+ Add Another ce}

8. When a class is added (either by Find Classes or Enter CRN or tab) the Schedule and Summary

screens are displayed showing the pending registration and the tentative week-at-a-glance
schedule.

Register for Classes

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Enter Course Reference Numbers (CRNs) to Register
Term: Spring 2022

o

+Add Another CRN (FEEREEELY

[ JENTENN 2 schequle Details [ Summary

Class Schedule for Spring 2022

Title Details Houre CRN Schedule Type  Status Action 2.
sunday Monday Tuesday  Wednesday  Thursday Friday Saturday
7am g
sam L = i >
tansgenent Hanagesent
oam
10am o | TololHours | Registered: O Billing: 0| CEU: 0] Min: 0| Max: 18
Panels ~

.
9. To register for classes, click the submit button located in the bottom right hand corner of the
window.

8 schedule Details ] summary
Class Schedule for Spring 2022 Title Details Hours CRN Schedule Type ~ Status Action %
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday

6am A, Fnancial Management  FINAS724,0.. 3 32082 Lecture Pening ~eb Registered™

7am

8am Einancial Eirancal Finaozal »

Mensosnent Manpgsment Hangosnent

9am

10am o | ToaiHours Registered: 0 Biling: 0| CEU: 0| Min 0| Max: 15

Panels ~ ‘Submit
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10. A successful notification (in green) is displayed in the top right hand corner of the screen if the
registration was successful, and the week-at-a-glance schedule and summary screens are updated
to show the successful registration.

Student Registration Selecta Term Register for Classes I ® Save Successful

Register for Classes

Find Classes LT Schedule and Options

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Enter Course Reference Numbers (CRNs) to Register
Term: Spring 2022

cRN

+Add Another CRN (i FETEEEEETT

OIS i scheaule Details [ Summary

Class Schedule for Spring 2022 Title Details Hours CRN Schedule Type _ Status Action 3.
sunday Monday Tuesday  Wednesday  Thursday Friday saturday
B6am o]  Financial Management FINA 3724,001 3 32082 Lecture None
7am
gam @Eancial DEnancel
Manggement Mangoemen
oam
10am o | TotalHours | Registered: 3 Biling: 3| CEU: 0| Min: 0| Max: 18

Panels ~ Submit

11. If there were any registration errors (pre-requisite, co-requisite, time conflicts, other restrictions),
the class with the error will not be added to the Schedule window, will be highlighted in red in the
summary window and an error notification (in red) of the registration restriction will be displayed
in the upper right hand corner of the screen. NOTE: NOTE: Please review the registration add
error page to see why you are getting the error

@EC[J % () Anderson, jordan Patricia [}

Student Registration Select a Term Register for Classes @ Save Successful
Register for Classes © BIOL 2140 CRN 30111: Pre-requisite/Co-
Find Classes Schedule and Options mw
Career Withdrawals © BIOL 2140 CRN 30111: BIOL 2141 must be taken
Withdrawal Credits Used : 0 with BIOL 2140.
Withdrawal Credits Remaining : 16
© BIOL 2140 CRN 30111: CHEM 1120 OR 1150
Enter Course Reference Numbers (CRNs) to Register mUstheltaKenbeforelB RN

Term: Spring 2022

o

+Add Anotner CRN (FEERERLETH

B schedule £E schedule Details 7 Summary

Class Schedule for Spring 2022 Title Details Hours CRN Schedule Type ~ Status Action 2.
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday
7am Financial Management  FINA3724,001 3 32082 Lecture Registered None

8am gﬂ gm Drnancal »
lanagement

Total Hours | Registered: 3| Billng: 3| CEU: 0| Min 0| Max: 18
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https://registrar.ecu.edu/registration-add-errors/
https://registrar.ecu.edu/registration-add-errors/

12. To remove the class with the registration error, click the submit button in the bottom right hand
corner of the screen.

NS = schedule Details [ Summary

GEED CRICEIOIEr LA P Title Details Hours CRN Schedule Type ~ Status Action .
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday
Bam (o)  Human Pnysiology and ... BIOL 2140,6... 3 30111 Lecture Errors Preventing . Remove
7am Financial Management ~ FINA3724,001 3 32082 Lecture Registered None
gam @enancial @Enancial Drinancal >
Management Management Management
9am
10am o | TotalHours | Registere: 3 Billng: 3| CEU: 0| Min: 0| Max: 15
Panels ~ Submit I
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