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How to add a wait list class for a student in Registration & Planning

1. Log into PiratePort.

2. Click the Registration and Planning Card in PiratePort.

Registration & Planning
Register, browse classes, look up course

information, registration status, schedule
planner, and registration history.

RECENT

3. Click on Add or Drop Classes.

Plan Ahead Withdrawal Information
g‘ Give yourself a head start by building plans. When you're ready to register, you'll be + Withdrawal Information of a student.
= able to load these plans =

Browse Class Sections I I Browse Course Offerings

Looking for classes? In this section you can browse classes you find interesting Look up basic course information like subject, course and description

Add or Drop Classes
== Search and register for your classes. You can also view and manage yol
. schedule

4. Select the Term for registration and click continue.

Selecta Term

Terms Open for Registration

Select a term v

|’ Continue \

5. Enter the StudentsBanner ID or Name. No PIN is required.

Terms Open for Registration

Fall 2022 v
Search
(21 Students v|by @D O Name
Select a student... v
Continue
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Click Continue.

Click on the Enter CRNs tab.

Register for Classes

Find Classes Enter CRNs Carts and Plans

Schedule and Options

CRN.

Enter the CRN in the CRN field. Clicking tab will automatically add another row to add an additional

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2022

Business Decision Modeling OMGT 3223, 001

CRN | 80008 |
CRNl |
+ Add Another CRN r Add to Summary

Click Add to Summary to add the classes to the registration summary window.

Find Classes Enter CRNs Carts and Plans

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2022

—

B Schedule 2 Schedule Details Summary
(el i i 217 Title: Details Hour GRN Schedule Typr Status
Sunday Monday Tuesday  Wednesday  Thursday  Friday Saturday
Gam A || Business Decision .. OMGT322.. 3 80008  Lecture Pending
Zam Accounting Informati... ACCT385.. 3 80049  Lecture Registered
<
8am
Total Hours | Registered: 3 | Billing: 3| CEU: 0 Min: 0 | Max: 21
Panels ¥

Action Ins
**Web Registered** Fac}
None Fac

10. Click Submit.

11. The Waitlisted error is displayed.

Student - Registration - Selecta Term « Register for Classes

© OMGT 3223 CRN 80008: Closed - 0 Waitlisted

Register for Classes

Find Classes Enter CRNs Carts and Plans

Career Withdrawals

Withdrawal Credits Used : 0
Withdrawal Credits Remaining : 16

New Search

Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2022

CRN

B scneaue B

Schedule Details Summary
~
s ChediafonrallaU22 | e Details Hour CRN Schedule Typ:  Status Action
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday
Gam || Business Decision ...  OMGT322.. 3 80008  Lecture Errors Preventi Remove
7am | Accounting informati... ACCT385.. 3 80049 Lecture Registered None
< >|v
8am Total Hours | Registered: 3 | Billing: 3 | CEU: 0 | Min: 0 | Max: 21
Panels ¥
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12.In the Summary window, select Wait List from the Action pull down menu.

Summary

Title Details Hour CRN Schedule Typr  Status Action
Business Decision ... OMGT 322... 3 80008 Lecture Errors Preventi. . Wait List
Accounting Informati... ACCT 385... 3 80049 Lecture Registered None
<

Total Hours | Registered: 3 | Billing: 3 | CEU: 0 | Min: 0 | Max: 21

13. Click Submit to add the studentto the wait list.

Summary

Title Details Hour CRN Schedule Typr  Status Action
Business Decision ... OMGT 322... 0 80008 Lecture Waitlisted None
Accounting Informati... ACCT385... 3 80049 Lecture Registered None

<

Total Hours | Registered: 3 | Billing: 3 | CEU: 0 | Min: 0 | Max: 21
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