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Office of the Registrar

How to create a Plan for registration using an existing Degree Works Plan

To create a registration plan from your Degree Works plan, you MUST have at least one active and

approved plan in Degree Works.

1. Loginto Pirate Port.

2. Click on the Registration & Planning Card.

Registration & Planning
Register, browse classes, look up course

information, registration status, schedule
planner, and registration history.

RECENT

3. Click on the Plan Ahead link.

What would you like to do?

Add or Drop Classes

Prepare for Registration
I'. View registration status, update student term data, and complete pre- a— Search and register for your classes. You can also view and manage
registration requirements . your schedule.
Plan Ahead Browse Class Sections
:‘ Give yourself a head start by building plans. When you're ready to = Looking for classes? In this section you can browse classes you find
= register, you'll be able to load these plans. “ interesting.
View Schedule Details Browse Course Offerings
View your past schedules and your ungraded classes. m Look up basic course information like subject, course and description.

Withdrawal Information
g Withdrawal Information of a student.

4. Select Registration Term from the Terms Open for Planning pull-down menu.

Student Registration Select a Term
— Select a Term

Select a Term

Terms Open for Planning
- I Select a term.. a

Terms Open for Planning
I Select a term..

| continue |
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5. Click the Continue button.

6. The Select A Plan window opens. The window displays:
e The number of plans you have created for the current term.
e The Create a New Plan button.
e The Number of Degree Works Plans.

Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Spring 2022

You are allowed a maximum of 5 plans for this term.

Create a New Plan

Number of Degree Works Plans: 1
Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine

7. To create a plan, click the Create New Plan button.

Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Spring 2022

You are allowed a maximum of 5 plans for this term.

Create a New Plan

Number of Degree Works Plans: 1
Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine

8. Click the Degree Works Plans tab.

Plan Ahead

Find Classes Degree Works Plans

Number of Degree Works Plans for this term: 1
Term: Spring 2022

v B Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine
Critical IrTitle Details Hours Delivery Choice Group Choice Description Attribute Summary ~ Note  Course Sections. Add Course -3
Financial Management FINA 3724 3 Q View Sections Add Course
Experi Ldrshp Teams in Action BUSI 2200 3 Q View Sections Add Course
Oper and Supply Chain Mgmt OMGT 3123 3 Q View Sections Add Course
Intermediate Accounting | ACCT 3551 3 Q View Sections Add Course
Cost Accounting ACCT 3621 3 Q View Sections Add Course

Records: 5

9. You can either add the courses (not section specific) or you can search for a specific section to
add.
e Click Add Course to add the course (not section specific) to your plan.
e Click View Sections to add a specific section to your plan
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Plan Ahead

Find Classes Degree Works Plans

Number of Degree Works Plans for this term: 1
Term: Spring 2022

v [ Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine

Critical I Title Details. Hours Delivery Choice Group Choice Description Attribute Summary =
Financial Management FINA 3724 3 Q View Sections Add Course
Experi Ldrshp Teams in Action BUSI 2200 3 Q View Sections Add Course
Oper and Supply Chain Mgmt OMGT 3123 3 Q View Sections Add Course
Intermediate Accounting | ACCT 3551 3 Q View Sections Add Course
Cost Accounting ACCT 3621 3 Q View Sections Add Course
= S5
How to Add a specific section to your plan:
a. Click the View Sections button.
Plan Ahead
Number of Degree Works Plans for this term: 1
Term: Spring 2022
« 1 Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine
Critical I Title Details. Hours. Delivery Choice Group Choice Description Attribute Summary Note Course Sections Add Course -8
Financial Management FINA 3724 3 Q View Sections Add Course

b. Click the Add button to add the specific section to your plan.

[LCICEEl  Degree Works Plans
Search Results — 14 Classes
Search A
Retum to Plan Term: Spring 2022 Subject and Course Number: FINA3724 arch figaim
~
Title: < subjectD&sc Couse Sectfon Hours CRN® Tem  Instructor Meeting Times Campus Status Attribute Instructional Methoc Linked Sections Add -3
FUNDING MATRIX CLASS 2
Financial Management , B _ 380f38se
ecture Finance 3724 001 3 32 spr. Walker. Matthew sl T Els| 08:00 AM- 0850/ Mai 7501 75w BUSINESS CORE Face to Face
FUNDING MATRIX CLASS 2
Financial Management » , B B 380138 se
Letture Finance 3724 002 3 32 Spr..  Walker, Matthew sHI T TS| 0900 AM-0050/ Mal. 32 0152 BUSINESS CORE Face to Face Add
9 schequie  [EICRIEVISIETS [ Spring 2022Untitled Plan + |
Glass Schadlle for Soing 2022 Title Details Houl CRN  Schedule Tyf Note Status Action Instructiof
sunday Monday Tuesday  Wednesday  Thursday Friday saturday
6am A, Financial Manage...  FINAST2.. 3 S2082  Lecure + Periding Ada |+ Face to F.
< >
7am =
gam e Enkar2d e >
& (Penging (andng)
9am
10am | Total Planned Hours: 0
Panels ~

d. Click the Return to Plan button to continue adding courses or sections.

Plan Ahead
Degree Works Plans
earch Results — 14 Classes ( seemniemm
RelumioBiag ferm: Spring 2022 Subject and Course Number: FINA3724 el
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How to Add a Course to your plan

a. Click Add Course.

[LCISC  Degree Works Plans
~ B Plan: BSBA ACCT 10/4/2021 Created by: Kros, Novine A
Critical Ir
Title Details Hours Delivery Choice Group Choice Description Attribute Summary ~ Note  Course Sections Add Course -3
Financial Management FINA 3724 3 (Q View Sections ) C )
Experi Ldrshp Teams in Action BUSI 2200 3 (Q View Sections ) I I
Oper and Supply Chain Mgmt OMGT 3123 3 (Q View Sections ) (E3Add Course |

b. The Course is added to your registration plan with no specific section information.

2 schedule Details [ Spring 2022Untitled Plan + J
~
ClassiSchedyisiforSpring|2022 Title Details Houl CRN  Schedule Ty Note Status Action Instruc
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturday

6am L]  Cost Accounting ACCT362.. 3 33399  Lecture ) Pending Add | v Interne
7am | Intermediate Acco... ACCT355.. 3 33394  Lecture + Pending Add |+ Face tc

L ; L Operations and Su... OMGT 31.. 3 31687 Lecture + Pending Add |~ Face tc
gam Enarad a2 Enharzd - — =

Eenging) Eening) =)

! | | Experiential Leade... BUSI 2200 3 + Pending Add |+
cam Guaraiz Gt Guaraiza

c. Click the Return to Plan button to continue adding courses or sections.

Plan Ahead

rks Plans

arch Results — 14 Classes
Retum to Plan rm: Spring 2022  Subject and Course Number: FINA3724

10. When you are done, Click the Save Plan button.

P = scncaui Detais £ Spring 2022Untitled Plan +
Class Schedule for Spring 2022 S
Cost Accounting ACCT362.. 3 33309 Lecture L[> Pending Add |+ Interne
Sunday Monday Tuesday  Wednesday  Thursday Friday saturday
gam "¢ intermediate Acco...  ACCT 385.. 3 33394  Lecture + Pending Add |+ Face tc
7am . Operationsand Su... OMGT31.. 3 31687  Lecture +) Pending Add |~ Face tc
sam ) YAy i , Evperiential Leade... BUSI 2200 3 +) Pending Add |+
Esnding) (Banng) (Bending)
i 7 l £ Financial Manage... FINA372.. 3 32082  Lecture +) Pending Add |+ Face tc
cam oueratay Gueraizs Guiaraizs
=) 8 \etng ¢ (ending) < >v
e 1 dotristy
10am 77 ) | Total Planned Hours: 0

11. Give your plan a name and click the Save button.

Name Your Plan

12. The plan is saved. And the Courses and/or sections are marked as Planned.
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| Panels ¥ |

Student Registration Selecta Term Select A Plan Plan Ahead I @ Save Successful
Plan Ahead
Find Classes
T Tt Details Hours Delivery Choice Group Choice Description Aftribute Summary ~ Note  Course Sections Add Course ¥ A
Financial Management FINA 3724 3 Q View Sections |
Experi Ldrshp Teams in Action BUSI 2200 3 Q View Sections (E3 Add Course
Oper and Supply Chain Mgmt OMGT 3123 3 Q View Sections | 3 Add Course
Intermediate Accounting | ACCT 3551 3 Q View Sections ( 3 Add Course
Cost Accounting ACCT 3621 3 Q View Sections 3 Add Course.
Records: 5
v
Schedle Detais £ Spring 2022 + ) Preferred
Class Schedule for Spring 2022 A
CostAccounng ~ ACCT362.. 3 33309  Lecture ) Planned None Inferne
sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am " |, Experiential Leade... BUSI2200 3 +) Planned None
7am IFlnanma\ Manage. FINA 3724. 3 32082 I Lecture L] Planned None Face tc
am - - - I Intermediate Accou... ACCT 355.. 3 33304  Lecture + ) Planned None Face tc
Operations and Su. OMGT 31 3 31687 Lecture +) Planned None Face tc
9am @ouets1zs
(Blanned) (Rlanned) < > v
10am - - v ||| o Prnned tours:15
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