AECU

Office of the Registrar

How to see if a course substitution was submitted on my behalf

1. Loginto Degree Works through Pirate Port.

B= Degree Works

Check progress toward graduation, create a plan of
study, or see how degree requirements change if you
switch majors.

2. Your Degree Works Worksheet (aka your audit) will display.

3. Click on the More menu E

WORKSHEETS EXCEPTIONS PLANS ADMIN LINKS @ Novine M Kros

Worksheets 8 = E|

4. Select Petitions from the menu. Petitions are requests by an advisor or program director to request a
course substitution.
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GPA Calculator

Class History

Petitions

Notes

5. The Petitions window displays. By default, the Petitions window displays all petitions submitted on your
behalf, the person who submitted the petition, and its status.
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Petition Status:

e Petitions awaiting approval — A petition that has been submitted but has not yet been approved
by the Office of the Registrar.

e Petitions approved — A Petition that has be approved by the Office of the Registrar but has not
yet applied to the audit.

e Petitions rejected — A petition that has been rejected by the Office of the Registrar.

e Petitions applied as exception — A petition that has been applied to the audit as a substitution.

Petitions X

Petition status

All petitions

Created on 06/07/2021

By Kayla Hale Status Applied as exception

UG:BS:NURS major/cognates Substitution-- BIOL 2XXX for BIOL 2150/51 Satisfied by BIO169 - Anatomy
and Physiology II Wlab - Pitt CC
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