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How to Use the Advanced Search?

1. Loginto Degree Works.

2. From the main screen, click the Advanced Search link.
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3. This feature allows you to search for students by name, program, level, class year, catalog year, minor,
and/or college. It does allow for you to use multiple search criteria to narrow your search (e.g.,
psychology majors who are sophomores).

Find Students X
~
Student ID First/middle name Last name
Curriculum ~
Classification
Degree v Level v v
Sophomore

Major (1/360)

Catalog year v Psychology v Minor (0/106) v
College (0/11) v Concentration (0/487) ~ Program (0/353) v
Student type (0/10) v

Custom ~v
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4. Open the Custom search, to add more custom criteria such as Graduation term., Student attribute,
Sport, or Academic Standing.

Custom ~

Sport (0/18) v Academic Standing (0/6) Student Attribute (0/42)»

Graduation Term (0/4) ~

5. When you have chosen the appropriate criteria, select Search.

6. Alist of students will appear based on your criteria.

Find Students X
~
Student ID First/middle name Last name
Curriculum ~
Custom v

Clear | CANCEL SEARCH

Students found: 87

1D Name 1 Degree Major Level Classification

v

CANCEL SELECT

7. Use the check boxes to select or deselect the students you want to view then click Select. Click the
checkbox in the header column to deselect or select all.
Students found: 87

D Name T Degree Major Level Classification

L

CANCEL SELECT

8. Click Select to display the student audits.

9. Use the Select Student pull down menu to view an audit.
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10. To view another student’s audit from the Worksheet, click Select Student.

Worksheets a8 =

~
Data refreshed 01/05/2023 8:22 AM K&~

Banner ID Select Student Degree
X hd Bachelor of Arts

Advanced search

Level Undergraduate Classification Sophomore Major Psychology

Minor Human Development and Family Science Program BA-Psychology

College College of Arts and Sciences Catalog Year 2021 Academic Standing Good Standing
Overall Credits 59 Advisors Kendell Thornton (Major 1 Advisor)

Tests 19 - ACT Composite, 15 - ACT Math
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