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Understanding your Degree Works Worksheet 
 
Degree Works is a tool to help you review your progress toward graduation and determine which course 
requirements still need to be met. 

 
1. Log into your Degree Works from PiratePort. 

 
2. Your Degree Works worksheet is displayed. 

 
 
 
 
 
 
 
 

 
 
The Student Information block 
 
 
 
 
 
 
 

The Student information block displays your academic record information. It includes your level, your 
classification, the program you are in, the catalog year, your academic standing, your overall credits, and 
your advisor.  This block may include additional information such as test scores, student attributes, holds, 
and whether you have applied to graduation or not. 
 
If you are pursuing multiple programs and/or a certificate, you may have multiple worksheets. Click the 
select icon to view your additional program/certificate. 

 
 
 
 
The Degree Progress block 
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The Degree Progress circle is a visual representation of your progress towards graduation. The circle 
displays the percentage of requirements that have been completed. 
 

The block also displays your overall GPA. 
 
 
 
 
 
 
 
 

The Legend 
 

The legend  
 
 
 
 
 
 

The remaining blocks within the audit present all applicable requirements for your degree. 
 
 

The Degree Block 
 

The Degree block lists an overall summary of requirements that are required to complete your degree.  
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The Credits applied in the header of the Degree Block only displays credits counting toward the degree 
requirements. Excluded credits displayed in the “Electives – credits excluded” are not included in the total 
credits applied displayed in the header of the Degree block. All credits are included in the Overall hours and 
the GPA. 
• How it is calculated: (Overall Credits) – (“Electives - credits excluded”) + (in-progress credits) – (credits in 

Not Counted) = Credits Applied. 
• Credits Applied may exceed 120 when additional optional blocks are present such as Honors, EC 

Scholars. 
 
EXAMPLE 1:  This student has 107 Overall Credits.  They have 1 credit in the “Electives – credits excluded” 
block. Credits Applied only displays credits counting toward the degree. 107 (Overall Credits) -1 (credits 
excluded) + 0 (in-progress credits) – 0 (Not Counted credits) = 106 

 

 
 

EXAMPLE 2:  This student has 143 Overall Credits. They have 33 credits in the “Electives – credits excluded” 
block. Credits Applied only displays credits counting toward the degree. 143 (Overall Credits) – 33 (credits 
excluded) + 12 (in-progress credits) – 2 (Not Counted credits) = 120 
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Additional Blocks 
 

Additional blocks such as General Education, Foreign Language requirement and Writing intensive (for 
undergraduate students), Major, concentration (if applicable) and minor block. In addition to courses, you 
may see Non-course requirements that are required for your degree. Please consult with your advisor if you 
have questions about additional requirements displaying on your audit. 

 
Optional Blocks 
 

These blocks will not always appear within your audit. They will only display if you have 
courses/requirements, which meet the parameters for each individual block. Optional blocks may 
include Honors requirements, ROTC requirements, Teaching Licensure, Declaration requirements for 
Major 

 
Elective Blocks 
 

Elective courses are separated into two elective blocks: “Electives – credits included” and “Electives – 
credits excluded”.  
 
Included credits are counted towards the Applied Credits in the degree block.  
 
Excluded credits are not counted toward the Applied Credits in the degree block. 
 
It is important to differentiate electives based on whether they are used to reach the degree “Credits 
Required”, after all specified course requirements are met. In this context, a certain number of elective 
credits, needed to reach this degree minimum, is considered 'included', while elective credits beyond this 
are considered 'excluded' in the sense that they are not used/required to meet that minimum number of 
required credits for the degree. 
 
When no excluded elective credits are present, the “Electives – credits excluded” block will not display. 
Likewise, if no included elective credits are present, the “Electives – credits included” block will not display. 
 
*All grades earned in Electives blocks (included and excluded) are counted in the overall GPA and overall 
hours 
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In Progress or Preregistered Block 
 

The In---progress or Preregistered block lists courses that you are currently enrolled in and/or registered 
for.  In addition, these courses will display where they fit throughout the audit. Any Incomplete classes 
will be listed here until they have been completed. 

 
 
 
 
 
 
 

Not Counted Block 
 

The Not Counted block lists any courses not included in a degree such as remedial, Study Abroad 
placeholders, or courses taken as part of a previous degree. These courses do not count toward a 
student’s degree hours for degree completion. 

 
 
 
 
 

 
 

Insufficient Block 
 

The Insufficient block lists courses which you have failed, withdrawn from, taken as an audited course, 
courses that did not meet a specific grade requirement, and/or any course that you have repeated. 

 
 
 
 
 
 
Exceptions 

The Exceptions block will appear if you have any approved exception that have been applied to your 
degree audit.  This occurs when an advisor submits a petition for a course substitution on your behalf. 
These exceptions will also appear throughout the audit in the sections where they are applied. 
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Notes 

The Notes block will show notes that have been added to the student’s audit by an advisor or by 
Graduation Services. Notes which are added are sent to you by email as well. A full explanation of notes 
added by graduation services can be found at https://registrar.ecu.edu/next_steps/ 

 
 
 
 
 

Course link 
 

Degree Works has the capability of allowing users to click on courses listed as “Still Needed” to view a 
description of the course and its availability in active terms. Within your audit, remaining requirements 
will show the requirement name on the left and the course that will fulfill the requirement will show as a 
hyperlink in the “Still Needed” section on the right. These links are called “Course Links”. 

 
1. To view the title and credit hours for a course, hover over the “Course Link”. 
 
 
 
 
 

2. To open the course descriptions and available sections of the class for active terms, click the “Course 
Link”. This will open a pop---up box displaying the course description, terms in which the course is 
currently offered, CRN numbers for the course, and number of spots available for each CRN, as well as 
days and times that the course meets.  
 
 

 
 
 
 
 
 
 
 
 
 
 
Navigational Links 
 

There are three (3) navigational links across the top of the screen. 
 

• WORKSHEETS – The worksheet is used to review your progress toward graduation. It displays which 
course requirements are complete and which course requirements still need to be met.  

https://registrar.ecu.edu/next_steps/
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• PLANS – Use the Degree Works Plan tool to create a plan of study to map out your degree requirements 
for future semesters. 

• LINKS – Use LINKS to access frequently asked questions, the catalog and more. 
 
 
 
Tools Menu 

 

At the top of each Worksheet, you can find the print, contact and more menus. 
 
 
 
 
 
 
 
• The print menu allows you to print a PDF of the worksheet or Plan. 

 
 
• The Contacts menu displays the student’s and advisor emails. 

 
• The More menu opens the GPA Calculator, the Class History window, and  

Petitions that have been submitted on your behalf. 
 
Class History 

 
The Class History window displays completed classes in the term they were taken and the term and 
cumulative summary for each term. 
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Petitions 
 

The Petitions window displays. By default, the Petitions window displays all petitions submitted on your 
behalf, the person who submitted the petition, and its status.  
 
 
 
 
 
 

 
 
 
 

Petition Status: 
 

• Petitions awaiting approval – A petition that has been submitted but has not yet been approved by the 
Office of the Registrar. 

• Petitions approved – A Petition that has be approved by the Office of the Registrar but has not yet 
applied to the audit. 

• Petitions rejected – A petition that has been rejected by the Office of the Registrar. 
• Petitions applied as exception – A petition that has been applied to the audit as a substitution. 

 

GPA Calculators 
 

The GPA Calculators are tools you can use to help determine what grades are needed to achieve a desired GPA. 
Calculators include the Graduation, Term and Advice Calculators. Please note that GPA Calculators are estimates.  
Please consult your advisors for further GPA discussions. Please view your Academic Transcript in Student Self Service 
to verify your official ECU GPA. 
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