AECU

Office of the Registrar

How to self-withdraw from a course (Undergraduates).

e [tis highly recommended that you meet with your academic advisor and financial aid counselor (if
applicable) before withdrawing from a course.

e Withdrawing from a course may affect:
On campus housing

Financial Aid/Scholarships

Degree progression/Graduation
Full-time enrollment status

Billing

Health Insurance/Student Blue
Veteran Benefits

O O O O O O O

e You do not need a Registration Pin to withdraw from courses.

e [f you receive an error message during the withdrawal process, click here to review common Course
Withdrawal Errors.

Reasons why you may not be able self-withdraw:

You have no more available withdrawal credits.

You have a hold that prevents registration which will restrict you from withdrawing from a course.
You are withdrawing from your last course.

You are attempting to withdraw from one course that has a prerequisite or corequisite course
associated with it.

An administrator or advisor may be currently working in your record.

A general error may have occurred during the withdrawal process.

o The withdrawal deadline has passed for the part of term or term.

O O O O

O O

e Undergraduate Policy on Withdrawals - Students may withdraw from up to 16 semester hours during their
undergraduate career. Students may use these withdrawals between the end of the course adjustment
period and the deadline to withdraw from term-length courses without a grade, which is 60% of regularly
scheduled course meetings, exclusive of final exams. Please refer to the academic calendar for withdrawal
deadlines.

e Reinstatement Policy — Students who withdraw from a course and feel they have done so in error have 1
business day to request a reinstatement. Students should email their course instructor or advisor to request
to be reinstated in the course.
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https://registrar.ecu.edu/course-withdrawal-errors/
https://facultysenate.ecu.edu/academic-calendars/?

Directions:

1. Loginto Pirate Port.

2. Click on the Registration & Planning Card.

Registration & Planning
Register, browse classes, look up course

information, registration status, schedule
planner, and registration history.

RECENT

3. Click on the Add or Drop Classes link.

‘What would you like to do?

Withdrawal Information
Withdrawal Information of a student.

Prepare for Registration
View registration status, update student term data, and complete pre-registration requirements.

Plan Ahead Browse Class Sections
=)y Give yoursella head start by buiding plans. When you're ready to register, you'll be able to 0ad these @ Looking orcasses? n s section you can browse classes you ind neresing,
=" pans

View Schedule Details Browse Course Offerings

View your past schedules and your ungraded classes. u‘ Look up basc course information like subject, course and description

A rop Classes

There may be additional fees ass with oniine and face to face courses for verification of student
he systems used for verification of student identity
and integrity for proctored examinations may require the use of webcams, audio, recording of the.
computer screen and the student, capturing of other personal information, such as student identification
cards, and the storing of this collected data for review of security and integrity of the examinations(s). As
part of the exam experience, you may be asked to comply vith reasonable proctoring methods, including
a scan of computer monitors and the immediate desktop testing area with your webcam. By registering
for courses, you are consenting {0 the use of these systems and the collection of this personal
information for the purpose of proctoring and maintaining the integrty of university examinations

4. Select the current term.

Student Registration Selecta Term

Select a Term

Terms Open for Registration

Select a term... -

Q

Fall 2024

2nd Summer 2024
11-Week Summer 2024

1st Summer 2024

5. Click the Continue button.
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6. Inthe summary window on the bottom right side of the screen, click on the Action drop down arrow for the
course you would like to drop.

Summary

Title Details Hour CRN Schedule Typn Status Action Instructional Metﬂ-,
Hospitality Financial ... HMGT 465... 3 81953 Lecture Registered None D Online Asynchr..
Hospitality Human R...  HMGT 445... 3 §1952 Lecture Registered None v Online Asynchr..
Hospitality Law HMGT 424... 3 81945 Lecture Registered None v Online Asynchr..
Hospitality Marketing HMGT 444... 3 81950 Lecture Registered None v Face to Face

Total Hours | Registered: 12 | Billing: 12| CEU: 0 | Min: 0] Max: 18

7. Select **Withdrawn** from the list.

*If the withdrawn option is not displayed, this means the withdrawal deadline has passed for the course selected.
Please refer to the academic calendar for full term and alternative block withdrawal deadlines.

Summary

Title Details Hour CRN Schedule Typr Status Action Instructional I\a1etﬁ-,
Hospitality Financial ... HMGT 465... 3 81953 Lecture Registered None . Online Asynchr...
Hospitality Human R...  HMGT 445.. 3 81952 Lecture Registered Online Asynchr...
Hospitality Law HMGT 424 3 81945 Lecture Registered Online Asynchr
Hospitality Marketing HMGT 444... 3 81950 Lecture Registered Face to Face

8. Click the Submit button.

Summary

Title Details Hour CRN Schedule Typ  Status Action Instructional Metﬁ-,
Hospitality Financial ... HMGT 465.. 3 81953 Lecture Registered “Withdrawn™ v Onling Asynchr...
Hospitality Human R...  HMGT 445.. 3 81952 Lecture Registered None v Online Asynchr...
Hospitality Law HMGT 424 3 81945 Lecture Registered None v Online Asynchr...
Hospitality Marketing HMGT 444 3 81930 Lecture Registered None v Face to Face

Total Hours | Registered: 12 | Billing: 12 | CEU: 0 | Min: 0 | Max: 18

i

9. Undergraduate Students will receive a Withdrawal Information screen. The screen will provide you with the
number of withdrawal credits used if you choose to withdraw from the selected course and how many you will
have remaining after the withdrawal.

e Undergraduate Policy on Withdrawals - Students may withdraw from up to 16 semester hours during their
undergraduate career. Students may use these withdrawals between the end of the course adjustment
period and the deadline to withdraw from term-length courses without a grade, which is 60% of regularly
scheduled course meetings, exclusive of final exams. Please refer to the academic calendar for withdrawal
deadlines.
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e Reinstatement Policy — Students who withdraw from a course and feel they have done so in error have
1 business day to request a reinstatement. Students should email their course instructor or advisor
to request to be reinstated in the course.

Withdrawal Information x

@ You have requested to withdraw the course's listed below.

Requested Withdrawals

CRN Subject Course Section Title Hours Registration Issues

81953 HMGT 4650 601 Hospitality Financial Management 3.0

O you withdraw from the requested course(s), Your updated withdrawal counts will be :

Withdrawal Credits Used : 7
Withdrawal Credits Remaining : 8

(" cancel the Withdrawal ||  Complete the Withdrawal |

10. Click the Cancel the Withdrawal button to exit the screen and not withdraw from the course OR click the
Complete the Withdrawal button to continue with the withdrawal.

Withdrawal Information

D You have requested to withdraw the course's listed below.

Requested Withdrawals

CRN Subject Course Section Title Hours Registration Issues

81953 HMGT 4650 601 Hospitality Financial Management 3.0

0 If you withdraw from the requested course(s), Your updated withdrawal counts will be :

Withdrawal Credits Used : 7
Withdrawal Credits Remaining : 9

| Cancel the Withdrawal || Complete the Withdrawal |

e |fyou click the Complete the Withdrawal button, your course will display Withdrawn, and a Save Successful
message will appear at the top of the screen.

Summary

Title Details Hour CRN Schedule Typr Status Action Instructional Melﬁ,
Hospitality Financial ... HMGT 465... 0 81953 Lecture Withdrawn ‘ Mone v ‘ Onling Asynchr...
Hospitality Human R...  HMGT 445... 3 81952 Lecture Registered ‘ MNone v ‘ Online Asynchr. ..
Hospitality Law HMGT 424... 3 81945  Lecture Registered \ Mone v \ online Asynchr. ..
Hospitality Marketing HMGT 444, 3 81950 Lecture Registered ‘ Mone v ‘ Face to Face

Total Hours | Registered: 9| Billing: 12| CEU: 0 | Min: 0| Max: 18
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You, your advisors, and your instructor from the course you withdrew from will be notified by email of the
withdrawal.

If you click the Cancel the Withdrawal button, the Submit button will be grayed out. Change the
**Withdrawn** selection on the course back to none.

Summary

Title Details Hour CRN Schedule Typr Status Action Instructional Nigho
Hospitality Financial HMGT 465 0 81053 Lecture Withdrawn None v Online Asynchr
Hospitality Human R...  HMGT 445... 0 81952 Lecture Withdrawn None v Online Asynchr...
Hospitality Law HMGT 424... 3 81945 Lecture Registered Withdrawn** v Online Asynchr...
Hospitality Marketing HMGT 444... 3 819350 Lecture Registered None v Face to Face

Total Hours | Registered: § | Billing: 12 | CEU: 0 | Min: 0 | Max: 18

Summary

Title Details Hour CRM Schedule Typn Status Action Instructional Metﬂ-,
Hospitality Financial ...  HMGT 465.. 0 81953 Lecture Withdrawn MNone v Onling Asynchr..
Hospitality Human R...  HMGT 445.. 0 81952 Lecture Withdrawn MNone v Online Asynchr..
Hospitality Law HMGT 424 3 81945 Lecture Registered . MNone v . Onling Asynchr..
Hospitality Marketing HMGT 444.. 3 81950 Lecture Registered MNone v Face to Face

Total Hours | Registered: & | Billing: 12 | CEU: 0 | Min: 0 | Max: 18

=s

IMPORTANT: If you select **Withdrawn** again on the same course during the same session and click the
Submit button, you will not be presented with the Withdrawal Information screen and will be withdrawn from
the course.
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